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AGREEMENT 
 

between 
 

WILLARD PUBLIC LIBRARY 
 

 and the 
 

WILLARD PUBLIC LIBRARY  
 LIBRARIANS’ ASSOCIATION 

  
This Agreement entered into between the Willard Public Library, hereinafter referred 
to as the “Library,” and the Willard Public Library Librarians’ Association, affiliated 
with MEA-NEA, hereinafter referred to as the “Association.” 
 
ARTICLE 1 - RECOGNITION 
 
Section A - The Library hereby recognizes the Association as the exclusive 
bargaining representative, as defined in Section II of Act 379, Public Acts of 1965, 
for all professional or certified personnel including all full-time and regular part-
time librarians and library assistants employed by the Willard Public Library. 
Excluded are the following Library employees: MESPA library assistants, 
supervisory employees including children’s and bookmobile services, media 
services, and reference service librarians, clerical employees, and all other 
employees. 
 
From time to time outside agencies like the Kellogg Foundation have requested that 
Willard Public Library act as the fiscal agent for one or more of their employees.  It 
is recognized that such arrangements may be beneficial to the long-term wellbeing 
of the Library.  The employees of the outside agencies may be required to be 
stationed in the Library facility for all, most, or some of their work.  The parties 
agree that individuals working as described above shall not be bargaining unit 
members with the following understanding:  ‘No bargaining unit position shall be 
eliminated or bargaining unit member have their position reduced because such 
individuals are working at the Library.’ 
 
The term “Librarians” when used hereinafter in this Agreement shall refer to all 
employees represented by the Association in the bargaining or negotiating unit as 
above defined.  The term “Library” shall include its officers and agents. 
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Section B - The Library agrees not to negotiate with any organization other than that 
designated as the representative pursuant to Act 379, Public Acts of 1965, for the 
duration of this Agreement. The Association and/or the employees shall not engage 
in nor encourage a strike against the Library during the life of this Agreement. 
 
Section C - Any librarian who is a member of the Association, or who has applied 
for membership, may sign and deliver to the Library an assignment authorizing 
deduction of membership dues in the Association, including the NEA and MEA.  
Such authorization shall continue in effect from year to year unless revoked in 
writing.  Pursuant to such authorization, the Library shall deduct equal payments of 
such dues from the first regular salary check of the librarian and each paycheck 
thereafter.  
 
Section D - With respect to all sums deducted by the Library pursuant to 
authorization of the employee, whether for membership dues or equivalent fee, the 
Library agrees promptly to remit to the Association such fees.  The Association 
agrees to furnish any information needed by the Library to fulfill the provisions of 
this Article, and not otherwise available to the Library. 
 
Section E - Upon appropriate written authorization from the librarian, the Library 
shall deduct from the salary of any librarian and make appropriate remittance for 
annuities, credit union, savings bonds, charitable donations, the MESSA/MEA 
financial services options currently available on the application blank, or any other 
plans or programs designated by the Board. 
 
Section F - The Library shall make payroll deductions upon written authorization 
from employees for the following and any other programs jointly approved by the 
Association and the Library: 
 

1. Credit Union 
2. Tax-sheltered Annuities 
3. Supplemental Life Insurance Opportunities available in the Library 
4. United Way 

 
ARTICLE 2 - RULES AND REGULATIONS 
 
Nothing in this Agreement will be construed to limit the Library or its representative 
from establishing and implementing such reasonable rules and regulations as may 
be deemed best for the purpose of maintaining order, safety and efficient operation 
of the Library.  Such rules and regulations shall not be in conflict with this 
Agreement. 
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ARTICLE 3 - PROFESSIONAL NEGOTIATIONS 
 
Section A - The Library agrees to furnish to the Association, in response to 
reasonable requests without placing undue hardship upon the Administration, 
available information concerning the financial resources of the Library, tentative 
budgetary requirements and allocations and such other information which may be 
necessary for the Association to process any grievance and to prepare for 
negotiations. 
 
Section B - The Library will make no changes in rate of pay, wages, or hours of 
employment of any librarian without negotiating with the Association. 
 
Section C - This Agreement may not be modified in whole or in part by the parties 
except by an instrument in writing duly executed by both parties. 
 
Section D - Provided that either party determines to bargain a successor agreement, 
such party shall provide notice to the other beginning not later than March 15 of the 
year this Agreement expires. The Association and the Library will agree to begin 
negotiations of a successor agreement as soon as possible after providing and 
receiving notice. 
 
ARTICLE 4 - ASSOCIATION AND EMPLOYEE RIGHTS 
 
Section A - The Library hereby agrees that every employee of the Library shall have 
the right to freely organize, join and support the Association for the purpose of 
engaging in collective bargaining or negotiations and other concerted activities for 
mutual aid and protection. The provisions of this Agreement and the wages, hours, 
terms and conditions of employment shall be applied without regard to race, religion, 
color, national origin, age, sex, disability, marital status, sexual orientation, height, 
weight, genetic information, veteran status, membership in, or association with, 
activities of any employee organization, or any other legally protected status. The 
Association agrees to abide by the Library’s policies and procedures unless 
construed to deny or restrict employee rights under applicable Michigan or federal 
laws and regulations. 
 
Section B - Whenever an administrator conducts a conference with an employee to 
discuss a matter which will result in the discipline or adverse evaluation of the 
employee, the employee shall be given the opportunity to have present at such 
conference the Association representative of the employee’s choice as long as such 
choice does not lead to an unreasonable delay in the disciplinary process. 
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Section C - No employee shall be disciplined or discharged without just cause. 
 
Section D - Each employee shall be given a copy of these Articles of Agreement, 
written notification of assignment, job description, fringe benefit package, notice of 
placement on the levels of classification chart, pay, hours and name of immediate 
administrator. 
 
ARTICLE 5 - LIBRARY RIGHTS 
 
Section A - The Library on its own behalf and on the behalf of the patrons of the 
Library hereby retains and reserves unto itself, unless otherwise limited by this 
agreement, all powers, right, authority, duties and responsibilities conferred upon 
and vested in it by the laws and the Constitutions of the State of Michigan, and the 
United States, including but without limiting the generality of the foregoing: the 
management and control of Library properties, facilities, programs, methods of 
delivery of library services, materials used, the selection of material, and the 
direction, transfer, promotion or demotion, discipline or dismissal of all personnel. 
 
Section B - The Library reserves the right to use outside contractors for bargaining 
unit work for a period no longer than ninety (90) days in a calendar year if such use 
will provide a more efficient delivery of services and will not result in the loss of 
working hours to bargaining unit members. The parties agree, however, that the 
Director, Deputy Director and those Department Heads not by definition part of the 
bargaining unit shall be allowed to do work which may be similar to those members 
of the bargaining unit providing it does not take the place of hiring an additional 
librarian.  
 
Section C - The Library reserves the right to create and draw from a substitute 
librarian pool. 
 
ARTICLE 6 - EMPLOYMENT 
 
Section A - Placement of new employees on the salary schedule shall be determined 
by the Administration.   
 
Section B - Probation Period: 
 

1. Upon initial employment, employees shall be designated as probationary 
employees for a period of ninety (90) work days.  Such probationary period 
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shall serve the purpose of determining the employee’s work skills and 
performance. 

 
2. Probationary employees shall be granted full rights, privileges and benefits 

under this Agreement, except the right to grieve their discharge and discipline. 
 

3. A probationary employee who has successfully completed the probationary 
period shall receive permanent appointment.  A probationary employee whose 
performance has been appraised as unsatisfactory shall be terminated prior to 
the completion of the employee’s probationary period. 
 

4. The probationary period of an employee may be extended for a period not to 
exceed an additional ninety (90) days provided the Library has given prior 
notification of such desire to extend to the employee. 

 
Section C - Employees shall give two (2) weeks' notice prior to terminating.  Unless 
otherwise approved in advance by the Library, employees cannot use paid time off 
(PTO) during their two (2) weeks’ notice period, except in the case of a documented 
medical situation.  Any employee terminating employment without notice as stated 
above shall forfeit any and all vacation credit and other benefits. 
 
ARTICLE 7 - VACANCIES AND TRANSFERS 
 
Section A - Once a vacancy is declared, then it shall be posted internally and 
externally simultaneously for a minimum period of ten (10) calendar days.  Said 
posting shall contain the following information: 
 
 (a)  Type of work 
 (b)  Location of work 
 (c)  Starting date 
 (d)  Rate of pay 
 (e)  Hours to be worked  
 (f)  Classification 
 (g)  Minimum requirements 
 
Section B - The Library is responsible for employing the best available person for 
any position.  For both newly created and vacant bargaining unit positions, the 
Library agrees to first interview and give preference to librarians who are currently 
employed by the Library who meet the qualifications listed in the posted position.   
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Section C - Transfers within the Library will be made by the Administration.  All 
employees may be required to become familiar with and be trained in other positions. 
 
ARTICLE 8 - LAYOFF AND RECALL 
 
Section A - It is the intent of the parties to lay off and recall in a manner which 
preserves employment for the most senior employees, i.e., the least seniored 
employee shall be laid off first and the most seniored employee shall be recalled 
first. 
 
Section B - Reference assistants (adult hourly positions) will be laid off in advance 
of any reduction in bargaining unit members. 
 
Section C - Seniority shall be defined as total length of unbroken service to the 
Willard Public Library and shall be designated by the most recent date of hire.   
 
The Library Director shall prepare a seniority list of employees and deliver the list 
to the Michigan Education Association Representative upon request.  Should two (2) 
or more employees have the same seniority date the employee with the earliest 
birthdate of the calendar year will be considered the most senior. 
 
Section D - Employees and the Association shall be given sixty (60) days of advance 
notice of layoff.   
 
Section E - In the event that this Library shall be combined with one or more 
libraries, the Library will continue to recognize the Association and will continue 
employment of its librarians in such consolidated library as long as the Association 
remains the representative body, and to the extent allowed by law. 
 
ARTICLE 9 - WORK SCHEDULE 
 
Section A - Employees shall work the schedule assigned by the Director or their 
designee. The days and hours the Library is open for service are scheduled by the 
Director. If an employee calls in sick on a Saturday, their reassigned Saturday will 
be at least six (6) months from the current month of call in. 
 
Section B - The standard work schedule for full-time employees shall be forty (40) 
hours; five (5) days per week. An employee may work up to forty-five (45) hours 
per week as needed. 
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Section C - Employees shall have a fully duty free lunch period of at least thirty (30) 
minutes. 
 
Section D - If a decision is made to open the Library for additional hours, the 
Administration will meet and confer with the representatives of the Association in 
order to ascertain a fair, reasonable, and equitable plan of implementation. 
 
Section E - Sundays will be paid at time and one half. 
 
ARTICLE 10 – LEAVE OF ABSENCE WITH PAY 
 
Section A - Each employee covered by this Agreement shall be allowed one (1) day 
of sick leave allowance for each month one receives pay in their regular position.  
Unused sick leave allowance shall accumulate to a maximum of ninety (90) days 
and be designated as “accumulated sick leave allowance.” 
 
Section B - Employees requesting a leave of absence due to illness or maternity must 
use the benefits accrued under the sick leave policy concurrently with any available 
FMLA time, if applicable.  An employee returning to work for less than their regular 
hours may elect to use available sick leave equal to their regular pay.  The reduced 
work schedule shall be dependent upon a doctor’s written statement. 
 
Section C - When an employee is unable to report to work for any reason, they must 
notify the Library as soon as possible using the Library's scheduling software 
entering the reason for the absence.  Failure to provide proper notification will result 
in a loss of pay. 
 
Section D - Sick leave may be allowed for absences due to the illness of qualifying 
family members that require care from the employee. Qualifying family members 
are interpreted to include any of the following, whether the relationship is formed 
by birth, marriage or adoption: spouse, father, mother, sister, brother, son, daughter, 
grandparents and grandchildren. 
  
Section E - The Library will continue to pay insurance premiums while an employee 
is being reimbursed for sick leave. 
 
Section F - Employees whose date of hire for seniority purposes is before March 1, 
1994 shall be entitled to a payout of up to ninety (90) days of unused sick leave after 
ten (10) years of continuous service at their last rate of pay.  Employees whose date 
of hire for seniority purposes is after March 1, 1994, who retire after ten (10) years 
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of continuous service shall be entitled to a payout of up to forty five (45) days of 
unused sick leave at their last rate of pay. 
 
Section G - A total of three (3) days of absence will be allowed for each death in the 
qualifying family (as defined under Section D) to enable the employee to make 
arrangements for and attend the funeral. If additional days are needed, the employee 
may use time from their sick leave bank.    
 
Section H - From one to three (1-3) days of other time per year with pay may be 
used for absences necessitated by circumstances that are of a nature that cannot be 
attended to outside the normal work day by anyone other than the employee if 
requested in writing and approved in advance by the Director.  Should the urgency 
of the leave be of such a nature that an advance request in writing is not practical, 
the employee shall contact the Director or their designee by phone or in person to 
get a decision prior to the absence. 
 
Section I - Employees required to serve jury duty shall experience no deduction in 
regular pay, sick leave, or vacation accumulation.  Prior notice is required. 
 
Section J - Employees may not engage in outside employment that is inconsistent 
with the employee’s use of sick time, or FMLA leave. 
 
ARTICLE 11 - LEAVE OF ABSENCE WITHOUT PAY 
 
Section A - Leaves of absence for reasonable periods (without pay) may be granted 
by the Director or their designee. 
 
Section B - An employee may request a maternity/paternity leave (without pay) by 
submitting a written request to the Library Director.  The leave is to commence not 
later than one (1) year after the date of birth or adoption of the employee’s child.   
 
This request shall contain the date on which the employee wishes the 
maternity/paternity leave to begin.  A maternity/paternity leave may be for a period 
of up to one (l) year.  If the leave is taken in connection with a pregnancy-related 
serious health condition, said employee must submit a written statement from a 
licensed physician indicating the employee is capable of returning to work. Any 
leave approved under this Section must be taken concurrently with FMLA leave, if 
available. 
 
Section C - That portion of leave taken by an employee because of a medical 
disability connected with or resulting from illness or maternity must be charged to 
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that employee's available paid time off if the balance exceeds ten (10) days.  The 
employee may reserve up to ten (10) sick days that do not have to be used 
concurrently with leave taken pursuant to this section. 
 
ARTICLE 12 - GRIEVANCE RESOLUTION PROCEDURE 
 
Section A - An employee or the Association who believes there is a basis for a 
complaint regarding employment shall first discuss the matter with the immediate 
supervisor within seven (7) calendar days of the event that has given rise to the 
complaint. 
 
Section B - If the matter is not resolved informally, the employee or the Association 
may submit their complaint in writing, using the form attached as Appendix B, to 
the immediate supervisor within fourteen (14) calendar days of the informal 
conference.  The supervisor shall meet with the employee or the Association in an 
effort to resolve the matter.  The supervisor shall respond to the written complaint 
within fourteen (14) calendar days. 
 
Section C - If the matter is not resolved at the department level, the employee or 
Association may, within fourteen (14) calendar days of the supervisor’s response, 
submit their complaint in writing to the Deputy Director.  The Deputy Director shall 
meet with the employee or Association within fourteen (14) calendar days in an 
effort to resolve the matter.  Following such meeting, the Deputy Director shall 
respond in writing to the employee or Association within fourteen (14) calendar days 
of the meeting.     
 
Section D - If the matter still remains unresolved, the employee or Association may, 
within fourteen (14) calendar days of the Deputy Director’s response, advance the 
matter to the Library Director.  The Director shall meet with the employee or 
Association within fourteen (14) calendar days. The Director shall respond in writing 
to the employee or Association within fourteen (14) calendar days of the meeting. 
 
Section E - In the event the Library Director’s decision is not acceptable, or if no 
decision is rendered, the Association may submit the grievance to advisory 
arbitration within thirty (30) calendar days. The Arbitrator shall be selected in 
accordance with the rules and procedures of the American Arbitration Association.  
The Arbitrator’s fees and expenses shall be borne equally by the employer and the 
Association.  The Arbitrator shall have no power to add to, subtract from, disregard, 
alter, or modify any of the terms of this Agreement, and shall be limited to the 
interpretation and application of this Agreement in the award. 
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The Arbitrator’s findings and award shall be reviewed by the Board of Trustees at 
its next regularly scheduled meeting following the receipt of said findings and 
award.  The Board of Trustees will issue its decision as to whether or not the award 
will be implemented to the President of the Association no later than five (5) days 
from the date of the meeting at which the findings and award was reviewed.   
 
Section F - Timelines for grievances may be extended upon mutual written consent 
of both parties. 
 
Section G - The grievant(s) or Association, and their Union or Association 
representative, shall meet with the appropriate administrative staff for each step 
throughout the grievance process. 
 
ARTICLE 13 - VACATION POLICY 
 
Section A - All vacation will be granted at the convenience of the Library with the 
approval of the employee’s supervisor.  Vacation is credited yearly on the 
anniversary date of hire.  Up to fifty percent (50%) of vacation which would become 
available on the employee’s anniversary date can be borrowed during the first year 
at the discretion of the supervisor.  Part-time employees' vacation will be pro-rated.  
Employees hired prior to February 1, 2019 are credited with twenty (20) days’ 
vacation yearly.   
 
Schedule of vacation days for employees hired on or after July 1, 2019. 
 

 
Year 

 
Accrue 

 
Available 

 
During year one: 10 0 

*Employee may borrow up to 
fifty percent (50%) from year 
two at the discretion of the 
supervisor. 

Beginning year two: 15 10 
Beginning year three 
through year six: 

 
15 

 
15 

 
Beginning year seven: 20 15 
Beginning year eight and 
thereafter: 

 
20 

 
20 
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Vacation must be taken by the end of the year following the year in which it is earned; 
three (3) days of vacation may be carried over past the anniversary date of hire. 
 
ARTICLE 14 - HOLIDAYS 
 
Section A - The following days shall be paid holidays for bargaining unit members: 
 
 -New Year's Day    -Thanksgiving Day 
 -Martin Luther King Day   -Day after Thanksgiving 
 -Presidents' Day    -Christmas Eve 
 -Memorial Day    -Christmas Day 
 -Independence Day   -New Year's Eve  
 -Labor Day 
 
In addition, employees will have three (3) floating holidays taken with prior approval 
of their immediate supervisor.   
 
Section B - If an employee calls in due to illness or an emergency on a day adjacent 
to a holiday more than one (1) time per year, holiday pay will be forfeited unless the 
employee provides a doctor’s note excusing the employee from work on those days. 
 
ARTICLE 15 - COMPENSATION (See Appendix A) 
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LIBRARIAN 
Appendix A 

 
1. Insurance 
 

Medical Benefits 
 
The Association acknowledges that while the Library is a member of the Area 
Purchasing Agreement (APA), MESSA has been designated as the health 
insurance carrier.  Open enrollment for health insurance provided through the 
APA is dictated by the terms of the plan. 
 
The APA has been designated MESSA as the health insurance plan for its 
members, including the Library.  Benefits under the MESSA plan are described 
in the MESSA Summary Plan Description. 
 
It is understood that the APA may make changes to the MESSA plans offered 
starting January 1 of each subsequent year. 
 
For Full Time members who elect MESSA, the Library will provide the following 
for a 12-month period beginning January 1 for each Full-Time member and the 
member’s family.  The Library shall pay 80% of the total cost of the MESSA 
health premium.  Each employee electing MESSA will pay 20% of the 
employee’s annual health premium for the coverage selected. 
 
For Part Time members who elect MESSA, the Library will provide the following 
of a 12-month period beginning January 1 for each Part Time member and Part 
Time member’s family.  The Library shall pay 80% of the total cost of the 
MESSA health insurance premium adjusted for the Part Time member’s FTE 
equivalence and the Part Time member will pay the remainder of the premium 
for the coverage selected.  For the purpose of clarity, if an employee who is 
regularly scheduled to work less than full time will pay an amount equal to the 
full health insurance premium cost times their FTE pro-ration, plus 20% of the 
premium cost (e.g., if the full premium is $22,000, a 0.05 FTE would pay 
(($22,000 health premium x 20% employee responsibility = $4,400) + ($22,000 
health premium x 0.5 FTE = $11,000) = $15,400)). 
 
For newly hired Full Time members and Part Time members, health insurance 
coverage will become available immediately upon their date of hire.  For Full or 
Part Time members who terminate their employment with the Library, Library-
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paid health insurance coverage will terminate on the last day of the month which 
includes the member’s date of termination. 

 
Ancillary Benefits 
 
All Full Time and Part Time members will receive the following Ancillary 
Benefits provided paid 100% by the Library through MESSA listed below, except 
Group Life which is only available to Full Time employees. 
 
 Vision:    VSP3G 
 
 Dental:    Delta Dental  80/80/80 - $1,000 Annual  
      Maximum Orthodontics 80% - $1,500  
      Lifetime Maximum 
 
 Negotiated Life, AD&D:  $25,000 
 
 Group Life:    $25,000 
      The policy doubles in case of accidental  
      death, and triples in case of death with a  
      commercial carrier. 
 
 Long Term Disability (LTD): 66 2/3rds Pay with $5,000 Maximum.  
      Waiting Period: 90 Calendar Days with  
      Modified Fill. 
 

2. Tax Deferred Annuities 
 
The Library will sponsor up to three Tax Deferred Annuity Plans with the employee 
paying the full cost over and above overhead of operation by the Library, or the third 
party provider (TPA). 
 
3. Retirement 
 
The Library agrees to pay the employer’s contribution to the Michigan Public School 
Employees Retirement System for all bargaining unit members hired before March 
1, 1994; and to the Municipal Employees Retirement Fund for all employees hired 
after March 1, 1994. MERS employees are in a plan with 1.7% FAC. 
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4. Travel 
 
In the event it is necessary for any librarian to travel outside the county in pursuance 
of assigned library duties which have been authorized in writing by the 
administration, the Library will pay all registration fees. The cost of meals will be 
calculated using the following rates.   
 
   In State Travel   Out of State Travel 
 
   Breakfast $12  Breakfast $17 
   Lunch  $13  Lunch  $18 
   Dinner $24  Dinner  $34 
 
Where the cost of a meal is included in the registration fee there will be no additional 
reimbursement for that meal(s). 
 
When librarians are traveling overnight on an assignment connected with Willard 
Library, hotel/lodging bills are 100% reimbursable. Whenever possible, the librarian 
should opt for the conference hotel or other comparable lodging. Hotel bills must be 
filed with detailed expense accounts.  
 
Mileage shall be reimbursed to the driver of an automobile at the current IRS mileage 
reimbursement rate.  Transportation expense will be reimbursed for the least 
expensive carrier.  Where two or more librarians are attending the same meeting, car 
mileage will be allowed on only one (1) car unless there are unusual circumstances 
in the judgment of the administration.  The Library reserves the right to pay round-
trip tourist air fare or round-trip railway coach fare in lieu of automobile mileage. 
 
Employees may request the per diem rate for meals in advance of travel. 
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5. Salary 
 
The salary schedule for Librarians is set forth below.  Part-time Librarians shall 
receive a pro-rated salary based on the amount of time they work and the salary listed 
in the Schedule. 
 
Paydays will continue to be issued on a twenty-six (26) pay basis each year of this 
Agreement.  When a payday falls on a holiday, the checks will be issued a day early.  
Should the fiscal agent for the Library change, the scheduled paydays may also 
change, with as much advance notice as possible provided to the employees. 
 
The Librarian’s Group agrees to up to forty (40) hours of Librarian Assistants as 
“hourly personnel.” 
 
The following Pay Scale will take effect the first day of July after ratification of the 
contract by both the Library and the Association.  This pay scale will remain in effect 
through the 2024-2025 fiscal year. 
 
 

      
 
Upon completion of the top step librarians will receive a $1,000 annual stipend to 
be paid on the last pay period of the fiscal year.  If a librarian’s employment ends 
prior to June 30th, the stipend will be pro-rated and included in their last pay. 
 

STEP SALARY
1 42,972$         
2 45,972$         
3 48,972$         
4 51,092$         
5 54,431$         
6 57,770$         
7 61,122$         
8 64,772$         
9 68,143$         

10 69,868$         
11 71,491$         
12 73,400$         
13 75,209$         
14 76,713$         
15 78,586$         
16 81,959$         

2022 - 2025
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Librarians holding an MLS or MLIS degree will receive a $500 annual stipend to be 
paid on the last pay period of the fiscal year. If a librarian’s employment ends prior 
to June 30th, the stipend will be pro-rated and included in their last pay. 
 
Eligible librarians progressing on the pay scale above will receive a one percent (1%) 
off-step inflation stipend to be paid on the first pay period of the new fiscal year. 
Librarians beyond step 17 are not eligible for this compensation. On-Scale eligibility 
is determined using the criteria set forth below. 
 
 

FISCAL 
YEAR 

CRITERIA 
The increase of the total compensation from 

the previous fiscal year is less than: 

INCREASE ON BASE SALARY 
Beginning July 1 of new Fiscal Year 

2022-2023 5% 1% 
2023-2024 3% 1% 
2024-2025 3% 1% 
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Appendix B 
 

Willard Public Library – Librarians' Association 
Grievance Form 

 
Grievance No.: ___________________ 
 
Union: __________________________ 
 
Name: _______________________ Job Title: __________________________ Date: _________ 
 
Department: ________________________   Supervisor: ________________________________ 
 
When did Grievance occur (date): _____________________    Time: ______________________ 
 
Grievance reported by: ___________________________________________________________ 
 
Contract Provision Violated: ______________________________________________________ 
 
Nature of Complaint: ____________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
Remedy Requested: _____________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
 
Signature: _______________________________________    Date: ___________________ 
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